
Ontario Town Board Meeting

7:00 P.M September 23, 2019

Ontario Town Hall

I. Call to Order/Pledge of Allegiance

II. Revisions to Agenda

III. Comments from the Public

IV. Approval of Minutes from Past Meetings: September 9, September 16

V. Correspondence with the Town Clerk

VI. Reports from the Attorney of the Town

VII. New Business- Consideration of:

a) Sexual Harassment Policy

b) Shared Assessor Services Agreement

c) August Water Utilities Report

d) Snow Plow Purchase Request

e) Resolution Waiving Marriage License Fees for Military Personnel

f) Purchase Order for EFPR Solutions

g) Purchase Order for Ray Wager

h)   Resolution to establish parking restrictions in BID District
VIII. Comments from the Public

IX. Budget Transfers/Adjustments

X. Appointments/Resignations

XI. Information Forum

XII. Approval of Claims

XIII. Executive Session/Adjournment

Future Meetings:

October 14

October 21
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SEPTEMBER 9, 2019
ONTARIO TOWN BOARD MEETING

A regular meeting of the Ontario Town Board was called to order by Supervisor Frank Robusto at 7:00 p.m. in
the Ontario Town Hall.  Present were Supervisor Robusto, Council members: Joseph Catalano, Richard Leszyk,
Scott TeWinkle, Jeremy Eaton, Superintendent of Highways Marilee Stollery, Code Enforcement Officer Brian
Smith, Town Engineer/Water Superintendent Adam Cummings, Assessor Melissa Halstead, Library Director
Sandra Hylen and Town Clerk Debra DeMinck.

Absent: Director of Recreation & Parks William Riddell

19 residents and visitors were present at portions of the meeting.

Mr. Catalano led the Pledge of Allegiance.

Approval of the Agenda – A motion was made by Mr. Leszyk, seconded by Mr. TeWinkle, to approve the
agenda as presented. 5 Ayes 0 Nays MOTION CARRIED

Comments from the Public – General comments were made regarding the progress of the financial statements
from year ending 2018.
A resident stated when going into executive session for negotiations, must define which union it is.
The Assessor shared service agreement is public except for the salary.
The status of drainage, the water tower and disappointment over the Clerk of the Board moved to a side table.

Approval of Minutes - Mr. Robusto asked for approval of the minutes of the August 19 & August 26, 2019
Town Board Meetings. A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to approve both sets of
minutes as presented. 5 Ayes 0 Nays MOTION CARRIED

Correspondence – None

Department Head Reports -

Town Clerk – a motion was made by Mr. Catalano, seconded by Mr. Leszyk, to receive the August 2019
report as presented. 5 Ayes 0 Nays MOTION CARRIED

Superintendent of Highways – A motion was made by Mr. TeWinkle, seconded by Mr. Catalano, to accept
the August 2019 report as presented. 5 Ayes 0 Nays MOTION CARRIED

Superintendent of Water Utilities/Town Engineer – A verbal report was given. The monthly report will be
available next week.

Code Enforcement Officer – A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to accept the
August 2019 report as presented. 5 Ayes 0 Nays MOTION CARRIED

Sole Assessor – A motion was made by Mr. Eaton, seconded by Mr. TeWinkle, to accept the August 2019
report as presented. 5 Ayes 0 Nays MOTION CARRIED

Director of Recreation & Parks – No report

Economic Development Department – No report

Watershed Management Advisory Council – A verbal report was given. There are 4 fairly extensive projects
to be completed this year before the snow. They are working on resurrecting the Watershed Committee.
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Library – A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to accept the August 2019 report as
presented. 5 Ayes 0 Nays MOTION CARRIED

Supervisor’s Financial Statement – No report

Ontario Town Court – No reports

Animal Control Officer – No report

New Business – A motion was made by Mr. Robusto, seconded by Mr. TeWinkle, to adopt a resolution to
allow NYS DOT to perform a Route 104, Countyline Road and Dean Parkway Traffic study. 5 Ayes
0 Nays MOTION CARRIED

A motion was made by Mr. Eaton, seconded by Mr. TeWinkle, to authorize the Superintendent of Highways
to purchase an 8-inch western plow for the 2019 Ford F250 for an amount not to exceed $5,225.00 from
Bodak Plows, 382 Plank Road, Macedon as requested in memo 19-13. 5 Ayes 0 Nays MOTION CARRIED

A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to authorize the hiring of Hannah Ruffell and
Rebekah Boy as Community Center Staff at $11.10 per hour, part time with no benefits, as requested by
the Director of Parks & Recreation in memo 25-2019. 5 Ayes 0 Nays MOTION CARRIED

Comments from the Public – General comments were received regarding an access road from Ridge Rd. to
Preston’s business and it shouldn’t be approved until the swale is fixed, status of firm on Town Hall repairs, the
town hall generator.
School taxes going up because our equalization rate went down. Ontario shouldn’t have a part time Assessor.

Reports by Town Board Members – Mr. Eaton has been doing research on the lock box through the bank and
it needs to be set up sooner rather than later.

Mr. TeWinkle announced the free recycling event this Saturday, September 14th from 9 am until noon at Xerox
hosted by Senator Pam Helming, Assemblyman Mark Johns and Assemblyman Brian Manktelow.

Mr. Robusto gave a Business Office Update with a PowerPoint presentation as follows:
Defining Financial Condition
Stable financial condition of a town is determined by the ability of its local government to balance needed and
recurring expenditures with recurring revenue sources, while providing services on a continuing basis. A
community in good financial condition generally maintains high levels of services even during challenging
economic downturns, along with developing resources to meet future needs.
On the other hand, a community in fiscal distress would struggle to balance its budget and suffer through
disruptive service level declines, it would have a difficult time adjusting to socioeconomic forces and has
limited resources to finance future needs.
Per the Comptroller’s Office, there are four components in determining stable financial condition.

1) Cash Solvency – Our ability to generate enough cash to pay bills, our revenues are sufficient to pay our
bills.

2) Budgetary Solvency – Out ability to generate sufficient recurring revenues during the fiscal year to
meet recurring expenditures without incurring a fund deficit. When the audit is completed, it will show
that our revenues are greater than our budgeted expenses – we will not have a fund deficit, we will have
a surplus

3) Service Level Solvency – Our ability to provide needed and desired services at the level and quality
required for health, safety and welfare of the community. Highway, Water, Sewer, Building, Parks and
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Recreation, Assessor, Town Hall, all the departments are maintaining their service levels to our
community as expected.

4) Long Term Solvency – Our ability to pay all the costs of doing business in the long run – this includes
maintaining the infrastructure, meeting employee benefit obligations, and paying debt as it comes due –
this is not only for the coming year’s budget but also long term planning. This Board and I are
committed to sound, fiscal planning and making decisions based on what is best for the taxpayers’
interest, not only for the current year but into the future.

The Comptroller rates towns for fiscal stress
The classification of financial stress are:

1) Significant stress
2) Moderate stress
3) Susceptible stress
4) No Designation

The Comptroller rates the Town of Ontario as “No Designation”, meaning it is not under fiscal stress.
The Town of Ontario is financially sound. One of the goals of a town board is to safeguard the taxpayers’
assets, making sure money is safe and recorded properly. The auditors have determined that even in past years
money has been misclassified and recorded in the wrong accounts – it has not been missing or stolen in any
way, it has just been in the wrong place on paper, and now it is being classified in the correct categories.
As I have explained, find an accountant with experience in municipal accounting has been a challenge. In order
to bring closure to 2018 and bring 2019 current, I brought to the Board a proposal for engaging the services of
an outside firm that specializes in municipal accounting. This firm will represent us moving forward at a
significant savings to the taxpayers.
The NYS Comptroller has been informed of our progress. I have kept in communication with them and they are
aware that we are doing what is prudent and necessary.
As always, my door is open to anyone that has a concern or wishes to discuss an issue or misleading rumors
they have heard.
You can contact me during office hours at 524-7105x100 or my cellphone at 585-721-0833. My town email is
supervisor@ontariotown.org. And you can always just stop in to say hello.

Mr. Robusto addressed the franchise fees discussed last week and this in only on the cable portion of service. It
is 3% of basic cable.
The Town is also testing the water on the properties behind Preston’s on Ridge Road to see if there is a leak.

Mr. Leszyk commented on the seating arrangements with the Town Clerk and Attorney being moved to a
different table.
He stated equalization rates are not always in our control and we do what we can to control them. He thanked
the water and highway departments for their drainage work on Dean Parkway and draining their properties.
He is proud of what has been done in the last four (4) years. There have been infrastructure improvements and
we have saved the taxpayers money.

Mr. Catalano stated the new zoning board member did great at her first meeting and he hopes that board
members look at the tax collection book before making changes.

Approval of Claims - A motion was never made to approve the abstract of claims for September 9, 2019
including vouchers #2293 through #2405 (2305-2310 used by the Business Office) with a grand total of
$118,881.00 and to authorize the Supervisor to issue payments for same.

Executive Session - A motion was made by Mr. Leszyk, seconded by Mr. Eaton, to move into an executive
session at 7:52 p.m. for matters leading to said dismissal, removal, promotion, appointment, employment,
discipline, demotion or suspension of a particular person. 5 Ayes 0 Nays MOTION CARRIED
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Reconvene – 8:42 p.m.

Adjourn - A motion was made by Mr. Leszyk, seconded by Mr. Eaton, to adjourn at 8:43 p.m. 5 Ayes 0 Nays
MOTION CARRIED

Respectfully submitted,

Debra DeMinck
Ontario Town Clerk

The above minutes will become official upon approval of the town board.
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SEPTEMBER 16, 2019
ONTARIO TOWN BOARD WORKSHOP MEETING & PUBLIC HEARINGS

A workshop meeting of the Ontario Town Board was called to order by Supervisor Frank Robusto at 7:00 p.m.
in the Ontario Town Hall. Present were Supervisor Robusto, Council members: Scott TeWinkle, Joseph
Catalano, Richard Leszyk, Jeremy Eaton, Attorney for the Town Richard Williams, Town Clerk Debra
DeMinck and Deputy Town Clerk Shelley LaRocca.

26 residents and visitors were present at portions of the meeting.

Mr. Eaton led the Pledge of Allegiance.

Revisions to the Agenda - A motion was made by Mr. Leszyk, seconded by Mr. Eaton, to approve the agenda
with the addition of Supervisors Report under New Business, Board Member comments, and Executive
Session. 5 Ayes 0 Nays MOTION CARRIED

A legal notice of Public Hearing on Local Law #5 – Code Enforcement was published in the Times of Wayne
County on September 8, 2019 and in the Sun & Record/Wayne County Mail on September 5, 2019 and on the
Town Clerk’s bulletin board on August 13, 2019.

A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to open the Public Hearing at 7:02 p.m.
5 Ayes 0 Nays MOTION CARRIED

Carol Boughton asked who has the authority to write appearance tickets.
Jim Switzer questioned the authority of who is at the harbor.

A motion was made by Mr. Leszyk, seconded by Mr. Eaton, to close the public hearing at 7:06 p.m. 5 Ayes 0
Nays MOTION CARRIED

A legal Notice of Public Hearing on Local Law #6 – Deleting Chapter 147 – Watershed Management Control of
the Town Code was published in the Sun & Record/Wayne County Mail on September 5, 2019 and in the Times
of Wayne County on September 8, 2019 and on the Town Clerk’s bulletin board on August 13, 2019.

A motion was made by Mr. Catalano, seconded by Mr. TeWinkle, to open the Public Hearing at 7:07 p.m. 5
Ayes 0 Nays MOTION CARRIED

A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to close the public hearing at 7:08 p.m. 5
Ayes 0 Nays MOTION CARRIED

Comments from the Public – Jim Doyle stated that he doesn’t think it is right that the Town Clerk and the
Attorney are now seated at the side table.
Jim Switzer asked about the BAN and the MOU with Walworth.
Carol Boughton is not in favor of a lockbox, and she hopes this is not retaliation.
Dick Murphy asked about the status of the Supervisors report.
Natasha Polito inquired about the town website.

Old Business – A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to approve the abstract of
claims for September 9, 2019 including vouchers #2293 through #2405 (2305-2310 used by the
Business Office) with a grand total of $118,881.00 and to authorize the Supervisor to issue
payments for same. 5 Ayes 0 Nays MOTION CARRIED
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LNB Lockbox. Branch Manager Jarrod Crawford was on hand to answer more questions about the banks lock
box option.  Town Clerk Debra DeMinck stated she is totally opposed to using this option.

New Business – A motion was made by Mr. Robusto, seconded by Mr. Leszyk, to adopt the following:

Resolution to Set Public Hearing for Local Law #7 of 2019: Real Property
Tax Levy for 2020 in Excess of the Tax Levy Limit

WHEREAS, true and correct copies of proposed Local Law No. 7 of 2019: Real Property Tax Levy for
2020 in excess of Tax Levy Limit, were delivered to each member of the Town Board; and

WHEREAS, due consideration has been given to the adoption of said proposed Local Law No. 7 of
2019, by all members of the Town Board who were present; and

WHEREAS, it was the considered opinion of all members of the Town Board who were present that a
public hearing should be held on the 14th day of October, 2019, at 7:00 p.m. at the Town Hall, 1850 Ridge
Road, Ontario, New York, to consider the adoption of said proposed Local Law No. 7 of 2019;

NOW, on motion duly made and seconded, it was
RESOLVED, that a public hearing be held on the 14th day of October, at 7:00 P.M., Local Time, at the

Town Hall, 1850 Ridge Road, Ontario, New York, on the question of the adoption of said proposed Local Law
No. 7 of 2019; and be it further

RESOLVED, that a Notice of Hearing and a copy of said proposed Local Law No. 7 of 2019, or a
summary thereof, be published in a newspaper previously designated as an official newspaper for publication of
public notices, not less than five (5) days prior to said hearing; and be it further

RESOLVED, that the Town Clerk shall post certified copies of both this Resolution and said proposed
Local Law No. 7 of 2019, or a summary thereof, on the bulletin board, maintained by the Town Clerk pursuant
to § 40(6) of the Town Law, for a period of not less than five (5) days prior to said public hearing. 5 Ayes 0
Nays RESOLUTION ADOPTED

A motion was made by Mr. Leszyk, seconded by Mr. TeWinkle, to adopt the following:

LOCAL LAW NO. 5 OF 2019: CODE ENFORCEMENT
WHEREAS, true and correct copies of proposed Local Law No. 5 of 2019: Code Enforcement, were

placed upon the desks of all members of the Town Board of the Town Board, New York, more than seven (7)
calendar days, exclusive of a Sunday, prior to the 16th day of September, 2019; and

WHEREAS, there was duly published in a newspaper previously designated as an official newspaper for
publication of public notices, and posted upon the bulletin board maintained by the Town Clerk pursuant to
§40(6) of the Town Law, a notice of public hearing to the effect that the Town Board would hold a public
hearing on the 16th day of September, 2019, at 7:00 P.M., Local Time, at the Town Hall, 1850 Ridge Road,
Ontario, New York, on said Local Law No. 5 of 2019.

WHEREAS, the said public hearing was duly held on the 16th day of September, 2019, at 7:00 P.M.,
Local Time, at the Town Hall, Ontario, New York, and all persons present were given an opportunity to be
heard, whether speaking in favor of or against the adoption of said Local Law No. 5 of 2019; and

WHEREAS, subsequent to the closing of said public hearing, and after all persons interested had been
heard, the Town Board considered the adoption of said Local Law No. 5 of 2019; and

WHEREAS, it was the decision of the Town Board that said Local Law No. 5 of 2019 should be
adopted;

NOW, on a motion duly made and seconded, it was
RESOLVED, that Local Law No. 5 of 2019: Code Enforcement, be adopted by the Town Board of the

Town of Ontario, New York, to read as annexed hereto; and it was further
RESOLVED, that within twenty (20) days subsequent to the date of this Resolution, there shall be filed

with the Secretary of State one certified copy of said Local Law No. 5 of 2019. 5 Ayes 0 Nays RESOLUTION
ADOPTED
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A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to adopt the following:

LOCAL LAW NO. 6 OF 2019: REPEALING “CHAPTER 147 – WATERSHED MANAGEMENT
CONTROL” OF THE CODE OF THE TOWN OF ONTARIO

WHEREAS, true and correct copies of proposed Local Law No. 6 of 2019: Repealing “Chapter 147 –
Watershed Management Control” of the Code of the Town of Ontario, were placed upon the desks of all
members of the Town Board of the Town Board, New York, more than seven (7) calendar days, exclusive of a
Sunday, prior to the 16th day of September, 2019; and

WHEREAS, there was duly published in a newspaper previously designated as an official newspaper for
publication of public notices, and posted upon the bulletin board maintained by the Town Clerk pursuant to
§40(6) of the Town Law, a notice of public hearing to the effect that the Town Board would hold a public
hearing on the 16th day of September, 2019, at 7:00 P.M., Local Time, at the Town Hall, 1850 Ridge Road,
Ontario, New York, on said Local Law No. 6 of 2019.

WHEREAS, the said public hearing was duly held on the 16th day of September, 2019, at 7:00 P.M.,
Local Time, at the Town Hall, Ontario, New York, and all persons present were given an opportunity to be
heard, whether speaking in favor of or against the adoption of said Local Law No. 6 of 2019; and

WHEREAS, subsequent to the closing of said public hearing, and after all persons interested had been
heard, the Town Board considered the adoption of said Local Law No. 6 of 2019; and

WHEREAS, it was the decision of the Town Board that said Local Law No. 6 of 2019 should be
adopted;

NOW, on a motion duly made and seconded, it was
RESOLVED, that Local Law No. 6 of 2019: Repealing “Chapter 147 – Watershed Management

Control” of the Code of the Town of Ontario, be adopted by the Town Board of the Town of Ontario, New
York, to read as annexed hereto; and it was further

RESOLVED, that within twenty (20) days subsequent to the date of this Resolution, there shall be filed
with the Secretary of State one certified copy of said Local Law No. 6 of 2019. 5 Ayes 0 Nays RESOLUTION
ADOPTED

A motion was made by Mr. Robusto, seconded by Mr. Leszyk, to authorize the Supervisor to sign the
$136,000 Bond Anticipation Note, 2019 renewal from Greene County Commercial Bank with a 1.6%
interest rate. 5 Ayes 0 Nays MOTION CARRIED

Appointments/Resignations – A motion was made by Mr. Catalano, seconded by Mr. TeWinkle, to accept the
resignation of Armed Court Security Officer Zachary Powell effective July 9, 2019. 5 Ayes 0 Nays
MOTION CARRIED

A motion was made by Mr. Catalano, seconded by Mr. Eaton, to approve the hiring of James Showman as
Armed Court Security, effective September 23, 2019, part time, with no benefits as requested by the
Justices in a memo dated September 4, 2019. 5 Ayes 0 Nays MOTION CARRIED

Comments from the Public - Natasha Polito spoke again about the Town website and the current proposals.
She also stated Town Clerk Deb DeMinck does a great job.
Jim Switzer noted that the memo from the court regarding the hiring of James Showman listed no rate of pay.
Joanne Pagano stated she prefers the personal tax collection and it brings people into the Town Hall.
Carol Boughton loves paying her bills at the Town Hall and she said the parking at the bank is terrible.

Board Member Comments - Mr. Robusto spoke about the reasons for entering executive session.  He also
spoke about the fact that the Town Hall does not have a working generator and he is looking into obtaining
grants as the cost of a generator is approximately $82,000.
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Mr. Leszyk spoke about workshopping website design and emergency preparedness.
Mr. Eaton spoke about the last BID meeting and the ongoing frustration with the parking up town.  December
4th will be the annual tree lighting.  Mr. Eaton spoke about the lock box option and why he is in favor of it. He
would also like to possibly see a part time employee repurposed to Watershed.

Part Time Accountant Kim Leonard handed out a Supervisors Financial Report to the Board and walked them
through it.

Executive Session – A motion was made by Mr. TeWinkle, seconded by Mr. Eaton, to enter Executive
Session at 8:21 p.m. for the purpose of proposed acquisition/sale/lease of real property when publicity
might affect value and matters leading to said dismissal, removal, promotion, appointment, employment,
discipline, demotion or suspension of a particular person. 5 Ayes 0 Nays MOTION CARRIED

Reconvene – 9:04 p.m.

Adjourn – A motion was made by Mr. Eaton, seconded by Mr. TeWinkle, to adjourn at 9:05 p.m.
5 Ayes 0 Nays MOTION CARRIED

Respectfully submitted,

Shelley LaRocca
Ontario Deputy Town Clerk

The above minutes will become official upon approval of the town board.Draft



TOWN OF ONTARIO SEXUAL HARASSMENT POLICY

1. Statement of Purpose and Scope

The Town of Ontario is committed to maintaining a work environment free of unlawful
discrimination and harassment. Therefore, zero tolerance is given for sexual harassment in the
workplace.

Sexual harassment consists of any unwelcome conduct, whether verbal, visual or physical, that is
based upon a person’s gender. Such conduct is unlawful and prohibited whenever it affects tangible
job benefits, unreasonably interferes with an individual’s work performance, or creates an
intimidating, hostile, or offensive working environment.

Sexual harassment undermines the integrity of the employment relationship. All employees have
the right to work in an environment free from unsolicited and unwelcome sexual overtures. Any
form of gender-based or sex-based discrimination, including any kind of sexual harassment against
any employee or applicant for employment, will not be tolerated. Such discrimination violates
federal and state law, and the Town’s Sexual Harassment Policy.

2. Definition

Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other
verbal, visual, and physical conduct of a sexual nature whenever:

a. Submission to the conduct is made either in explicit or implicit condition of
employment;

b. Submission to or rejection of the conduct is used as the basis for an employment
decision affecting the harassed employee; or

c. Harassing conduct unreasonably interferes with an employee’s work performance or
creates an intimidating, hostile, or offensive working environment.

3. Examples of Conduct Constituting Sexual Harassment

Sexual harassment can involve an almost infinite variety of conduct. Such examples include but
are not limited to the following:

a. Unwelcome physical contact with sexual overtones;

b. Sexually offensive comments such as slurs, jokes, epithets, and innuendo;
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c. Inappropriate, repeated, or unwelcome sexual flirtations, advances, or propositions;

d. Inappropriate or suggestive comments about another person’s physical appearance,
characteristics or dress;

e. Exchanging or offering to exchange any kind of employment benefit for a sexual
concession, e.g., promising a promotion or raise in exchange for sexual favors; or

f. Withdrawing or threatening the withdrawal of any kind of employment benefit for
refusing to grant a sexual favor.

Sexual harassment can occur between any individuals, regardless of their sex or gender. New York
Law protects employees, paid or unpaid interns, and non-employees, including independent
contractors, and those employed by companies contracting to provide services in the workplace. A
perpetrator of sexual harassment can be a superior, a subordinate, a coworker or anyone in the
workplace including an independent contractor, contract worker, vendor, client, customer or
visitor.

Unlawful sexual harassment is not limited to the physical workplace itself. It can occur while
employees are traveling for business or at employer sponsored events or parties. Calls, texts,
emails, and social media usage by employees can constitute unlawful workplace harassment, even
if they occur away from the workplace premises or not during work hours.

4. Applicability of Policy

The prohibition against sexual harassment applies to everyone – department heads, board
members, salaried and hourly workers, temporary employees, paid and unpaid interns, contractors,
vendors and visitors. The Town will not tolerate sexual harassment of any kind by anyone or
directed at anyone.

5. Reporting Sexual Harassment

Any employee or sales associate who believes that he or she has been sexually harassed should report
the incident to their department head. If you consider a discussion with your department head
inappropriate, you may bypass your department head and report the incident directly to the Town
Supervisor. Reports of sexual harassment may be made verbally or in writing. A form for submission
of a written complaint is attached to this Policy, and all employees are encouraged to use this
complaint form. Employees who are reporting sexual harassment on behalf of other employees should
use the complaint form and note that it is on another employee’s behalf.

Complaints of sexual harassment will be investigated thoroughly and quickly. Upon receipt of
complaint, the Town will conduct an immediate review of the allegations, and take any interim
actions, as appropriate. If documents, emails or phone records are relevant to the allegations, the
Town will take steps to obtain and preserve them. The Town will request and review all relevant
documents, including all electronic communications, interview all parties involved, including any
relevant witnesses, document the steps taken in the investigation and the information learned, and
consider other relevant information such as any prior similar events whether reported or unreported.
Based on the information learned in the investigation, the Town will determine whether any
inappropriate conduct occurred and, whenever appropriate, disciplinary action will be taken against
the harassing party, up to and including termination. The Town will also take appropriate action to
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deter further sexual harassment. You will be advised of the results of the investigation and of any
action taken, if appropriate.

Employees, department heads, and town board members must report any incident of sexual
harassment they may observe, even if they are not the target or victim of such harassment. Such
reports will be handled in the same fashion as complaints by victims of sexual harassment.

6. Confidentiality

Any allegation of sexual harassment brought to the attention of a department head or the Town
Supervisor will be promptly investigated. Confidentiality will be maintained throughout the
investigatory process, to the extent practicable under the circumstances.

7. Discipline for Engaging in Sexual Harassment

Any employee found to have engaged in misconduct constituting sexual harassment will be subject
to appropriate discipline, up to and including termination. Additional action may include: referral
to counseling, withholding of a promotion, reassignment, temporary suspension without pay or
financial penalties.

In addition to being subject to discipline if they engaged in sexually harassing conduct themselves,
supervisors and managers will be subject to discipline for failing to report suspected sexual
harassment or otherwise knowingly allowing sexual harassment to continue.

This policy is designed to protect all employees from sexual harassment in any way associated
with the workplace or work environment, regardless of the identity or status of the harasser.
Although the Town’s ability to discipline a non-employee harasser may be limited by the degree
of control, if any, that it has over the alleged harasser, any employee who believes that they have
been subjected to sexual harassment should file a complaint and be assured that appropriate action
will be taken.

8. Protection Against Retaliation

The Town will not in any way retaliate against any employee who makes a complaint of sexual
harassment or against any participant in the investigation, nor will it permit any supervisor or
employee to do so. Retaliation is a serious violation of this sexual harassment policy and should
be reported immediately in the same method that sexual harassment is to be reported. Any
employee found to have retaliated against another employee for reporting sexual harassment will
be subject to the same disciplinary action described above.

Further, any employee who makes an intentionally false complaint also will be subject to the same
disciplinary action as described above.

9. Legal Protections and External Remedies

Sexual harassment is not only prohibited by the Town of Ontario, but is also prohibited by
state, federal, and, where applicable, local law.

Aside from the internal process at the Town, employees may also choose to pursue legal
remedies with the following governmental entities.
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New York State Division of Human Rights (DHR)
The Human Rights Law (HRL), codified as N.Y. Executive Law, art. 15, § 290 et seq., applies to
employers in New York State with regard to sexual harassment, and protects employees, paid or
unpaid interns and non-employees regardless of immigration status. A complaint alleging violation of
the Human Rights Law may be filed either with DHR or in New York State Supreme Court.

Complaints with DHR may be filed any time within one year of the harassment. If an individual
did not file at DHR, they can sue directly in state court under the HRL, within three years of the
alleged discrimination. An individual may not file with DHR if they have already filed a HRL
complaint in state court.

You do not need an attorney to file a complaint with DHR, and there is no cost to file with DHR.
DHR will investigate your complaint and determine whether there is probable cause to believe that
discrimination has occurred. Probable cause cases are forwarded to a public hearing before an
administrative law judge. If discrimination is found after a hearing, DHR has the power to award
relief, which varies but may include requiring your employer to take action to stop the harassment,
or redress the damage caused, including paying monetary damages, attorney’s fees and civil fines.

You can contact DHR at (888) 392-3644 or visit dhr.ny.gov/complaint for more information about
filing a complaint. The website has a complaint form that can be downloaded, filled out, notarized
and mailed to DHR. The website also contains contact information for DHR’s regional offices
across New York State.

United States Equal Employment Opportunity Commission (EEOC)

The EEOC enforces federal anti-discrimination laws, including Title VII of the 1964 federal Civil
Rights Act (codified as 42 U.S.C. § 2000e et seq.). An individual can file a complaint with the
EEOC anytime within 300 days from the harassment. There is no cost to file a complaint with the
EEOC. The EEOC will investigate the complaint and determine whether there is reasonable cause
to believe that discrimination has occurred, at which point the EEOC will issue a Right to Sue letter
permitting the individual to file a complaint in federal court.

The EEOC does not hold hearings or award relief, but may take other action including pursuing
cases in federal court on behalf of complaining parties. Federal courts may award remedies if
discrimination is found to have occurred.

Contact the EEOC by calling 1-800-669-4000 (1-800-669-6820 (TTY)), visiting their website
at www.eeoc.gov or via email at info@eeoc.gov

If an individual filed an administrative complaint with DHR, DHR will file the complaint with
the EEOC to preserve the right to proceed in federal court.

Local Protections
Many localities enforce laws protecting individuals from sexual harassment and
discrimination. An individual should contact the county, city or town in which they live to find
out if such a law exists.

Contact the Local Police Department
If the harassment involves physical touching, coerced physical confinement or coerced sex acts,
the conduct may constitute a crime. Contact the local police department
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Harassment Complaint Form
If you believe that you have been subjected to harassment, including but not limited to: verbal or
physical conduct that defames or shows hostility toward an individual because of their race, color,
religion, gender, national original, sexual orientation, age handicap, veteran status or disability or
harassment that is sexual in nature, you are encouraged to complete this form and submit it to your
department head or, if necessary, the Town Supervisor. Once you submit this form, the Town of
Ontario will follow its non-harassment prevention policy and investigate any claims. If you are
more comfortable reporting verbally or in another manner, the Town is still required to follow its
non-harassment prevention policy by investigating the claims.

COMPLAINANT INFORMATION
Name: _____________________________________________________
Home Address: ______________________________________________
Phone: _____________________________________________________
Job Title: __________________________________________________
Select Preferred Communication Method: Written Verbal

MANAGEMENT INFORMATION
Manager’s Name: ____________
Title: ______________________
Work Phone:

COMPLAINT INFORMATION
1.Your complaint of Harassment is made against:

Name:___________________________________________________________
Title:____________________________________________________________
Phone: __________________________________________________________

Relationship to you: Department Head____ Co-Worker____ Other ______________
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2.Please describe the conduct or incident(s) that is the basis of this complaint and your
reasons for concluding that the conduct is harassment. Please use additional sheets of
paper if necessary and attach any relevant documents or evidence.

3. Date(s) harassment occurred:

Is the harassment continuing? Yes ____ No ____

4. Please list the name and contact information of any witnesses or individuals that may
have information related to your complaint:

5. Have you previously complained or provided information (verbal or written) about
harassment to us as your employer? Yes ____ No ____

6. Have you filed a claim regarding this complaint with a federal, state or local government
agency? Yes ________No ______

Have you instituted a legal suit or court action regarding this complaint?
Yes ________ No _______

Have you hired an attorney with respect to this complaint?
Yes No

7. Additional information:
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I request that you, as my employer, investigate this complaint of harassment in a timely and
confidential manner as outlined below and advise me of the results of the investigation.

Signature: _____________________________________________ Date:
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Shared Assessor Services Agreement 

THIS AGREEMENT is made effective as of October 1, 2019, by and between the Town 
of Ontario (“Ontario”), County of Wayne, a municipal corporation as defined by section 119-n of 
the General Municipal Law, and the Town of Walworth (“Walworth”), County of Wayne, a 
municipal corporation as defined by said statute. 

WHEREAS, Ontario and Walworth are authorized to enter into a cooperative shared 
assessor services agreement to appoint one assessor to hold office in both Ontario and 
Walworth pursuant to section 576 of the Real Property Tax Law and Article 5-G of the General 
Municipal Law; and 

WHEREAS, the intention of the parties is to establish a shared assessor services 
agreement, whereby one assessor will provide assessment services for the Towns of Ontario 
and Walworth; 

THE PARTIES HERETO AGREE AS FOLLOWS: 

1. Ontario and Walworth mutually agree to appoint Melissa Halstead (“Assessor”), currently 

the sole assessor for Ontario, to the office of assessor for both Ontario and Walworth. 

Such appointment of the assessor must be approved by a majority of each of the town 

boards on or before October 1, 2019. Ontario and Walworth each acknowledge that 

Melissa Halstead satisfies the minimum qualification standards for real property 

assessors established by the State Board of Real Property Services. 

2. The Assessor shall be responsible for assessing all parcels of real property located in 

both Ontario and Walworth for the purposes of taxation and special ad valorem levies for 

town, county, special district and school district purposes. The Assessor shall also 

perform for Ontario and Walworth all other duties as required for assessors by the Real 

Property Tax Law and the rules of the State Board of Real Property Services.  

3. The dates applicable to the assessment process for Ontario and Walworth, including 

taxable status date, and the dates for the filing of the tentative and the final assessment 

rolls, shall be the same for each such Town, and as provided for by law. 

4. The Assessor shall be deemed and is, for all purposes, an employee of Ontario. 

Ontario shall pay the Assessor's salary and longevity pay and make employer's 

contributions for retirement, social security, health insurance, workers compensation and 

other similar benefits (“Assessor’s Compensation”). Walworth agrees to share the 

Assessor’s Compensation incurred by Ontario, Ontario as employer, on a pro-rata basis, 

based on its proportion of the total number of tax parcels contained within the Towns of 

Ontario and Walworth, all as more specifically set forth herein. 

5. Commencing as of October 1, 2019, Walworth shall pay its share of the Assessor's 

Compensation, as aforesaid, on a monthly basis by the 15th day of each month. Such 

payments shall be paid to the Chief Fiscal Officer of Ontario. 
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6. The Assessor shall be present in the Town of Ontario on Monday, Wednesday and 

Friday, and in the Town of Walworth on Tuesday and Thursday. Days of the week set 

forth herein may occasionally be changed upon the agreement of both Supervisors.  

7. On or before October 1st of each year, Ontario and Walworth shall agree on the number 

of tax parcels then existing in each Town, as well as each Town’s proportionate share of 

the total combined number of tax parcels in the two Towns. In cases where the Towns 

are not in agreement concerning the number of parcels contained in each Town, they 

shall request the County Director of Real Property Tax Services to determine the number 

of parcels.  

8. Walworth’s share of such Assessor Compensation shall be the Assessor’s Compensation 

times Walworth’s proportion of tax parcels. 

9. Ontario and Walworth mutually acknowledge and agree that the Assessor’s 

Compensation, annualized, is in the amount of $93,232.29 (which includes the 

Assessor’s salary and longevity pay, in the amount of $77,250.00, together with 

employer’s contributions, as referred to in paragraph “4” above), effective as of October 

1, 2019, and continuing through calendar year 2020. For 2019 through the calendar year 

of 2020 the proportion of existing tax parcels in the two Towns is 52.96% Ontario (4,265 

parcels) and 47.04% Walworth (3,788 parcels), resulting in a monthly payment for the 

Assessor’s Compensation from Walworth to Ontario in the amount of $3,654.71 (for a 

total annual payment of $43,856.52). The Assessor Compensation may be changed 

annually at the beginning of each budget year, but only upon agreement of both Towns. 

Should the Towns be unable to reach an agreement on the annual salary of the 

Assessor, either Town may choose to terminate this Agreement.  

10. If either Town desires to make any amendments or modifications to the terms and 

provisions of this Agreement, a joint session of the Town Boards shall be held within 

thirty (30) days of a request for such joint session by either Town Board to discuss the 

proposed amendments or modifications.  

11. This Agreement may be amended, modified or terminated in the manner provided by law, 

but only by mutual agreement of each Town.  

12. Except for failure to agree on the annual Assessor’s Compensation as set forth at 

paragraph 8 above, upon failure of the Town Boards of the Towns of Ontario and 

Walworth to settle any dispute or disagreement arising between themselves as relating to 

the provisions of this Agreement, including the failure of Walworth to pay its share of the 

costs and expenses incurred under this Agreement within six (6) months of the date said 

payment is due, after written notice demanding the same, or the performance of the 

Assessor, such dispute or disagreement shall be submitted to binding arbitration by three 

(3) disinterested individuals, one to be selected by the Town Board of Ontario, one to be 

selected by the Town Board of Walworth, and the third to be selected by the first two 
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chosen. The arbitration process shall be conducted pursuant to the Civil Practice Law 

and Rules of the State of New York concerning arbitration. 

13. In the event that the appointed Assessor shall resign or otherwise be unable to remain in 

office, the parties agree that a single individual shall be jointly appointed within sixty (60) 

days of such resignation or removal. The parties shall cooperate to replace the Assessor 

and shall agree upon the same, including the Assessor Compensation. If the parties 

cannot agree on the replacement within 60 days, this agreement may then immediately 

be terminated by either Town.  

14. This Agreement must be approved by a majority vote of the voting strength of the Town 

Board of each Town. If so approved, this agreement shall take effect on October 1, 2019, 

and shall remain in effect for six years, from the date of October 1, 2019 until the date of 

September 30th, 2025.  

15. Either Ontario or Walworth may withdraw from the within Agreement if its Town Board 

adopts a resolution so providing, approved by a majority vote of the voting strength of the 

Town Board, at least six months before the withdrawal is to be effective. 

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day and year 

first above written.  

 

        Town of Ontario 

 

By: __________________________ 

       Frank Robusto, Supervisor 

  

        Town of Walworth 

 

By: __________________________ 

       Susie Jacobs, Supervisor 
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See Supervisor's Monthly Report and report from Business Manager for Financial results.

Major Completed Activities for Department Laboratory Testing

     143 BAC samples for outside customers
           BAC = Bacteriological Activity Count

Production Parameters

Water Produced =

Other News

- Water and sewer rate increase analysis and sewer district 

budget fund consolidation measures are in the final stages. 

 The rate study is still in progress as we reconcile 

discrepancies in the financial and fund accounts to ensure 

everything is captured.

- WWTP Main Electric Service Line shorted out again on 

8/6/19 due to inclement weather and we needed to run on 

generator power. Upon power restoration, the main line 

shorted and destroyed a section of the underground wiring. 

This is the 3rd time in the last year this line has blown. An 

inquiry with RG&E has been submitted to replace the entire 

line since it is so critical to the WWTP and is original to the 

1976 WWTP Construction.

- Installed new Water Treatment Plant 

Generator exhaust piping to be above air 

conditioning unit intake. There were past issues 

and health concerns since the generator exhaust 

fumes were entering the intake causing unsafe 

conditions in the lab and operations area.

- Completed the repair of the South lagoon and 

it is now fully operational. North lagoon is full 

and offline. The sludge was high in certain 

contaminants so further testing and decisions 

are necessary to remedy this unit.

- Currently have multiple compost piles in 

process to handle the large amount of biosolids 

coming from Ontario and Williamson. Belt Filter 

Press is still inoperable and in need of 

replacement. In the meantime, sludge from 

Ontario is being transported to Williamson for 

dewatering and then hauled back to Ontario for 

composting and beneficial reuse. 

August 2019 Monthly Report

Period Ending August 31, 2019

65.801 Million Gallons (MG)

16.4 Million Gallons (MG)Wastewater Treated =
Note: there is no correlation to the values shown. The values for Water 

Produced are not exclusive to Town of Ontario only and the entire town 

does not have a public sewer collection system.Draft



 
 

 

 Town of Ontario     Adam Cummings, PE, BCEE 

 Water Utilities Department    Superintendent/Town Engineer 

 2200 Lake Rd.     (315) 524-2941 

 Ontario, NY 14519      

 

  

To: Town Board/Board of Water Commissioners 

From: Adam Cummings 

Date: 9/19/19 

Subject: Snow Plow Purchase Request 

 

  

I respectfully request approval for the purchase of new 8-foot snowplow for our truck 

fleet. We have the need for a redundant plow during snow emergencies to clear our 

roadways to the Treatment Plants and Pump Stations throughout the Town. Past practice 

was to use the 1-ton pick as the backup plow vehicle; however, we prefer to use one of 

the more maneuverable F-350 pickups for that purpose.  

 

 

Vendor 

 

Product 

Quotation 

Amount 

Bodak’s Furnish and Install Western Pro Plus with Hand Held 

Control and Night Hawk Headlights 

$5,275.00 

Uni-Cell Furnish and Install Western Pro Plus with Hand Held 

Control and Night Hawk Headlights 

$4,977.00 

JME Automotive Furnish and Install Western Pro Plus with Hand Held 

Control and Night Hawk Headlights 

$6,400.00 

 

 

Attached are the quotations and the breakdown of the materials and associated prices. It 

is my recommendation to select Bodak’s as the selected vendor since they are the lowest 

bidder within Wayne County and have an excellent reputation with past work completed 

for this department related to our fleet vehicles. 

 

This purchase of each of these items will be paid from budget codes FFF8340.200 and 

SS1.8120.200.  
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